
ST. JOHN’S EV. LUTHERAN CHURCH & SCHOOL   
Wauwatosa, WI  53213 

APPLICATION FOR USE OF FACILITIES 
  

Name:     ________________________________________________ Tele. #    ___________________            
  First    Last  
     
Address: ________________________________________________ Work #   ___________________ 
  Street   City       State  Zip 
 

*** E-mail: ______________________________________________ *** 
 

Please check:     St. John’s Member  �         Other WELS/ELS Member  � 
 

EVENT INFORMATION 
 
Event Date(s):  __________________________________________________   Approx. Attendance:  ______ 
 
Event Time:  FROM: __________  TO: __________  
 
Requested Time (including set-up/clean-up):  FROM: __________  TO: __________ 
 
Event Description: _________________________________________________________________________ 
 
__________________________________________________________________________________________ 
 

 
Check    the proper box for which facilities are needed.    

 
� Gymnasium...............................................$50.00/hr. 

A key deposit of $50.00 will be assessed to all users 
prior to the use of the facility.  Upon return of any 

and all keys, a full refund will be given. 

   

Key Deposit 
� School Kitchen/Commons........................$30.00/hr. 
� Church Kitchen/Fellowship Hall ..............$30.00/hr. 
� Computer Lab...........................................$30.00/hr. 

� Lecture Room ...........................................$20.00/hr. 

� Science Room...........................................$15.00/hr.    
Maintenance Fee 

 
   

A fee of $25.00/hour will be assessed to all 
groups who do not clean up and/or replace 

equipment after the conclusion of their activity. 

� Art Room .................................................$15.00/hr. 

� Classrooms ...............................................$15.00/hr. 

� Conference Room.....................................$10.00/hr. 
 
   

***  NOTE  *** 
 

• St. John’s members using the facilities for personal reasons (receptions, showers, graduation/confirmation parties, 
etc.), as well as other WELS/ELS organizations/congregations will be discounted 25% from the above rates. 

• Groups composed of less than 50% St. John’s members will be charged the full rates above. 
 

* Procedure & Rules on Reverse Side   



 
RENTAL PROCEDURE 

 
� Return the completed rental request form to the church/school office at least 30 days prior to the date of the 

event. 
� You will then be notified so as to confirm the date chosen and the availability of the facility. 
� Payment in full is due on or before the date of the scheduled event unless arrangements have been made 

with the appropriate Coordinator.   
� Make checks payable to St. John’s Lutheran School/Church and mail or deliver payment to the church or 

school office. 
  

 
All recipients - please comply with the following rules:

 
� At least one adult (21 years of age or older) must be present from your group to supervise the activity. 
� The use of alcoholic beverages and/or smoking materials is prohibited on school property. 
� At no time should any outside doors be propped open. 
� All areas should be treated with respect and returned to the condition in which they were found ....   

� litter picked up (inside and outside) 
� floors cleaned and mopped 
� tables and chairs put back in order 
� lights turned off & doors locked 
� damaged items reported immediately to the appropriate Facility Coordinator 

 
------------------------------------------------------------------------------------------------------------------- 
 
The undersigned applicant(s) agree to abide by all rules and regulations adopted by the Church Council governing the use of St. John’s 
school facility and to see that the same are carried out and obeyed by others, said rules and regulations being made a part and portion 
hereof by reference to assume responsibility for and to make good any damage done to the building or equipment during the period of 
rental; to indemnify and to forever save harmless St. John’s Ev. Lutheran Church and School and its officers, agents, and employees 
from any and all claims whatsoever kind, nature or description arising out of the use of any of the school facilities controlled by said 
boards, pursuant to the foregoing application or any modification thereof. 
 
Signed:   ________________________________________ Date:  _____/_____/_____              
 
Request received by:  _____________________________________          Date:  ______/______/______ 

 
 
             

 For staff use only! 
 
 Approved By: _________________
 
 Received Fee: _____/_____/_____ 
   
 Received By:  _______________ 
 
 Paid In Full:   _____/_____/______

Notes: 


